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Q601-19


JOB APPLICATION FORM
Vacancy title: ……………………………………………………
Please tell us how you heard about this vacancy. Was it a Graphic employee? If so, who: 
	1. Personal Details


Personal details will be processed and stored electronically and in your personal file for contact purposes and statutory requirements.

	First Name:
	Last Name:


	Address and Postcode:
	Date of Birth: (DD/MM/YYYY)


	
	National Insurance Number:


	Home Telephone Number:

	Mobile Number:

	Email Address:


	2. For this vacancy


	Have you previously worked for Graphic PLC?
                                        

If yes, please state start and finish dates:


	YES
	 NO

	If offered this position, are you working in any other capacity or job?
If yes, please give details.


	YES
	 NO

	Are you able to work overtime as requested?
	YES
	 NO

	Are you able to work different shift hours if required?
	YES
	 NO

	Do you have any holiday booked? If yes, please specify dates.


	YES
	 NO


	3. Education/Qualifications


	School
	Subjects
	Qualifications and grades obtained

	
	
	

	College or University
	Course(s)
	Qualifications and grades obtained

	
	
	

	Continue on a separate sheet if necessary


	4. Professional, Technical or Management Qualifications


	Professional/Technical/Management Qualifications
	Course Details

	
	

	Membership of any Professional/Technical Associations – Please state level of Membership

	

	Continue on a separate sheet if necessary


	5. Training and Development


Please give details of any training and development courses or non-qualification courses which support your application. Include any on the job and military provided training as well as formal courses.
	Title of training programme or course
	Duration of course

	
	

	Continue on a separate sheet if necessary


	6. References


Please provide the details of your two most recent employers or any employer of the last ten years and their contact details in order for the Company to obtain a reference. Failure to disclose this information may postpone your employment with the Company. If there are any gaps in your employment, you will need to provide the reason for the gap.
	Reference 1:

	Name of Employer:
	Address and Postcode:

	Email Address:
	

	Start Date:
	Leaving Date:

	Reason for leaving:

	Salary on leaving this position:
	Can we contact this employer for a reference?
YES / NO

	Brief Description of Duties:



	Reference 2:

	Name of Employer:
	Address and Postcode:

	Email Address:
	

	Start Date:
	Leaving Date:

	Reason for leaving:

	Salary on leaving this position:
	Can we contact this employer for a reference?

YES / NO

	Brief Description of Duties:



	If appointed, when could you start? Provide your period of notice if applicable.



	7. IT Skills


Give a brief description of packages used. Please indicate whether knowledge is basic, intermediate or advanced.
	Software package/Program
	Level of knowledge

	
	

	Continue on a separate sheet if necessary.


	8. Personal Statement


Please use this section to explain why you think you would be suitable for the post. If you are or have been involved in voluntary/unpaid activities, please include this information. Attach and label any additional sheets used.
	


	9. Nationality and Immigration Information


All employers have a legal obligation to ensure that their employees have the right to work in the United Kingdom. It is an offence to employ a person who is not entitled to work in the UK and Graphic has a duty to check that all employees are entitled to work here. 
	Nationality at Birth:

	Present Nationality:

	If not from the UK, what date did you arrive in the UK?
	YES
	NO

	Have you ever possessed any other nationality or citizenship?
          

If yes, please specify:

	YES
	NO

	Are you subject to immigration control?
	YES
	NO

	Are you lawfully a resident in the UK?
	YES
	NO

	Are there any restrictions on your continued residence in the UK?

If yes, please specify:


	YES
	NO

	Are there any restrictions on your continued freedom to take employment in the UK?
If yes, please specify:


	YES
	NO

	Do you have Settlement Scheme Approved Status?

                     

If yes, please provide a copy with this application form.
	YES
	NO


As a company that manufactures product for military requirements, some of your nationality and immigration information is required to manage the International Traffic in Arms Regulations (ITAR) and the Government protective managing system to fulfil Graphic PLC’s legal obligations.
	Afghanistan; Belarus; Central Africa Republic; Cuba; Cyprus; Eritrea; Fiji; Iran; Cored’Ivorie; Lebanon; Libya; North Korea; Syria; Vietnam; Myanmar; China; Haiti; Liberia; Rwanda; Somalia; Sri Lanka; Republic of the Sudan (North Sudan); Yemen; Zimbabwe; Venezuela; Democratic Republic of the Congo.

	Have you had regular travel to any of the countries above?
	YES
	NO

	Have you in the last 12 months had any continuing contacts with “agents, brokers, and/or nationals from such countries”?
	YES
	NO

	Do you have a residence (house, flat. etc.) in such countries?
	YES
	NO

	Do you have any business relationships with persons of such countries?
	YES
	NO

	Are you receiving salary or other continuing monetary income from such countries?
	YES
	NO


	10. Convictions / Disqualifications


A criminal record will not necessarily be a bar to obtaining a position at Graphic PLC. If a check is returned and reveals any information, this will be discussed with the applicant.
	Rehabilitation of Offenders Act 1974
Please provide details below if you have been convicted of a criminal offence or have been the subject of a conditional discharge or probation order.


	11. Reasonable adjustments / Arrangements for interview


Graphic PLC is committed to ensuring that existing and potential employees will be afforded equal opportunities in all aspects of employment.
	If you have, or have had a disability that requires you to have assistance at interview, please outline any reasonable adjustments that we could make.




	12. Declaration


· The information has been freely given and I understand that the information on this form may be processed by Graphic PLC to manage my access to data covered by the International Traffic in Arms Regulations (ITAR) and the Government protective managing system to fulfil Graphic PLC legal and Company obligations.
· By signing this Application Form you have provided consent for the processing of your data contained within this Application Form
· Any deliberate misrepresentation or falsification contained on this form will lead to dismissal from employment with the company.

· Any appointment will be subject to satisfactory references, medical check, evidence of qualifications, and proof of eligibility for employment in the UK.

Signature:





Date:
………………………………………………………….
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